SAMPLE OF EMPLOYMENT CONTRACT FOR THE PRIVATE SECTOR

(herein after referred to as “the employee”)

Address of employee:
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1. Commencement of Employment

This employment contract will begin an

in clause 13 (below).

2. Place of work

and continue until terminated as set out

3. Job description

3.1 Job title
Supervisar, Driver, Cleaning Specialist, Child Minder, Gardener,etc)

3.2 Duties

(e.g Teacher, Security Officer, Security

4. Remuneration

1. JSNIR B AT

Tg ISR e I YR= T 3R qF b SIRT ]|
9 a% b WS 13 () & Fuffea 98 fooar smar g1

ATSSHTS ST, AT, 31fS)
3.2. Fad

$ 4.1 | P P A gl iR swp arg |/ Wia e/ fa /e
41 The employer shall review the employee’s |S_ per month/ day/ week . f ﬁ ﬁ
remuneration/ salary upon confirmation in a‘&f ﬁ U R a; tITﬂ' /

the appaintment and subsequently once a I BT THIET BT

o 8.2 | gt PraffEe $ / Ufdl gieT
42 The employee shall be entitled to the | S { per hour 'H% PTRPAR _@TIT:

following allowances: 4.3 W 3 Sifaled gy ( aﬁ?"f) ool
43 The employee shall also be paid the overtime ﬂ g ﬁ:{ ﬁ 8 'ﬂ% Kl s ﬁ 44

(0T) for work beyond 8 hours in a day or 44 ﬂ%ﬁ&m%ﬁm%malq‘ 11 3Nt
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every week/ two weeks/ months* will be 73
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2|Page

Prepared by: Prosecution & Legal Division, Department of Labour, July 2020 and edited October 2020.




4.4. The employer shall review the employee's remuneration/ salary upon confirmation in the
appaintment and subsequently once a year.

5. Working Days/ Hours of Work/ Overtime

5.1 Working dayswill be 4/5/6 __ daysa week.

5.2. The normal warking hours will be as follows: ...
5.3. Rest day

5.4. Overtime will only be worked if authorized or agreed upon between the parties from time to
time.

6. Meal Intervals

6.1. The employee shall have a meal (lunch/ dinner) break of 45 minutes/ 1 hour (del~‘e the one
that is not applicable). Meal time will be taken from: *

Lunch to daily.

Dinner : to daily.

7. Sunday or Rest Day Work
7.1. Any work on Sunday/ rest days will be by agreement between the parties from time to time.

7.2. If the employee works on a Sunday/ rest day at the request of the employer he/ she will be paid
1day's basic salary for working up to half the normal daily working hours or 2 day's basic salary
for working for more than half the normal daily warking hours.

7.3 If the employee works beyond his/ her normal daily working hours on his rest day, he shall be
paid 1.5 times his hourly basic rate of pay.

74. If the employer works on a Sunday/ rest day at his own request, he/ she will be paid 12 day's
basic salary for work up to half the normal working hour s of 1 day's.

4.4. Foea fAgfad O gfY & aTe TR 39® 916 oY H T IR HHAR! &
TR / da B THIET BT
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8. Public Holidays

8.1. The employee will be entitled to a paid public holiday provided he does not absent himself from
work on the working day before or after the holiday without informing the employer or without
a reasonable excuse.

8.2. If the employee works on a public holiday he/ she shall be pai an additional one day’s basic
salary pay and travel allowance (if any) for that day.

9. Annual Leave

9.1. The employee who has served for at lea: 3 m. n. 5,5 entitled to ... days of paid leave for
every 12 months of continuous - Jice .. » day's paid leave will be added to the said
employee's annual leave entitleme.« + 'r 2very subsequent 12 months of continuous service
thereafter, up to a maximum of 14 days.

9.2. Where the employee's period of employment is more than 3 months but less than 12 continuous
months of service, the annual leave entitlement will be in proportion to the number of

completed months of service in that year.

10. Sick Leave

10.1. The employee will be entitled to paid sick leave not exceeding:

10.2. 14 days in each year if no hodpitilisation is necessary; or

10.3. 60 days (including the 14 days in 10.2) in each year if hospitilisation is necessary.

10.4. During the first six months of employment the employee will not be entitled to paid sick leave
and any sick leave taken during the period will be considered.

10.5. The employee is to notify the employer as soon as possible in case of his-her absence from
work through illness after certification of his sick leave by company's doctor or a Government
doctor or any other certified medical practitioner or medical officer.

8. IA"® AqPTA
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11. AIqcd 3BT (AfG ARLEH <1 AiHe 31 & Q)

xx I AN & 3, afe R Y g 9 98 9¢ uraur= w
STYUTRA g ***

11.1. ARG HHAR 9 TG & A YA BI §HAR Bt
I 9P g DI {Scilad] & qd §1G 4 Fig; qUT
11. Maternity Leave (to include if applicable)

**#* Subject to their nationals, if the employee is local then it is based on the new provisions*** . Bﬂa; aa' afﬂ’ %?ﬁaﬂ aaj g{d a'rc(" 5 Y] E; |

11.1. The female employee will be entitled to paid 9 weeks maternity as follows:

I. 4 weeks immediately before the delivery of her child; and 11.2. W Wa; 8 Wao—[ WWW &ﬁT 'q'% ag @_éﬂ'a?ﬂ'%‘ (_-h'
A~
il 5 weeks immediately after the delivery of her child. HY Uh (1) dTe ﬁ D AHIDRIRT HIAT ST

11.2. 8 weeks of maternity leave will ONLY be paid and the other one (1) week will be considered unpaid 1 2 m W w

leave if she take that leave.

12.Terminaton of Employment 12.11 T1 A U 59 GHSNA & (1 W18 / 2 T8 / 1 He ) forkaa Aifea & amy
12.1. Either party can terminate this agreement with( 1 day/ 1 week/ 2 weeks/ 1 month) written notice -qT W m a; m :nﬁq a; S| Qm ac- W ‘J:.L‘ Il W SEll % |

or by paying salary in lieu of notice for the relevant period

5 13. SRR, Y& 3R @A

13. Workplace, Safety and Health

13.1. The employer will take all reasonably practicable measures to protect the safety and health of 13.1. ﬁm‘[ &l‘qﬁ hH % aﬂ:{ $&ﬂ' Gﬁq ARG W ﬁ ﬁ&ﬂ’ a; m Hlﬁ'

employees in the course of their work. ~ A N
SIdd ATdglXeh 3UTg b |
13.2. The employee must attend identified safety and health courses related to his/ her work and abide

by the company's safety and health rules and regulations. 13.2. aﬂ;‘-ﬂm ﬁ Gl'qﬁ‘ W @' ﬂa‘fﬂa’ W a'ﬂ' T|€ $&|T Gﬁq W W ﬁ
14, Workmertsnsurance T O AR T 3R U1 o R&f SR e fgwt iR faf e &1 a1

14.1. Where personal injury is sustained by the employee in the course of his employment, the a_l.%.q.
employer will be liable to pay compensation where applicable under the Workmen's Compensation Act ai { I I I
1957 (Cap.74).
14.2. The employer will insure and maintain insurance under one or more approved policies with an 1 4‘ E II I I I I il ”
insurance against any liability that he would incur to any workmen employed by him where applicable . f a a i EN ﬂﬁ ﬂ ﬂ ﬂ % ﬂ
under the Workmen's Compensation Act 1957 {Cap.74) 141 3'6' gl { RIGHTIR a; C(NIFI aﬂ. ’
o .
e &faqfc o1 Y o3 & forT STRERN g1, W8T HTHR Jafasl
AT 1957 (Cap.74) & dgd A & |

14.2. TS STET % A TH A1 TH O S SrTHIfCd il & dgd STHT BT ST
3R TeRTd D, Ford a8 S0 GRT Fafrd fobft oft sprefepif bt & &
g1 a8 HIIUTed GHTGoT SHTRITH 1957 (Cap.74) & d8d AN & |
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15. ISR T ATH BT 3= 2o |

15. Other conditions of employment or benefits.

16. dTHT

16.1. 3T IHNA F1 P18 ot Yoob Haa dvt A0 1 9 9 fafad =9 # f 8k
16.Genera 3T vell gRT gHfa 3R exder e e |

16.1. Any changes to this agreement will only be valid if they are in writing and have been agreed and

signed by both parties. EXS) 3‘@ ) a'ﬁ 20 % ﬁ_"[
ey P ¥U H graelRd fear man gl

6 THIS AGREEMENT SIGNED AT ON THIS DAY OF
20

(Signature)

Name of employer :
Name of employee:

Witness By (Signature/ Name) : W
HT [MH:

Enclosed : (relevant instructions/ company policy guidelines.

SR el (SEI&R / ArH):

T (URifTe Fdwr / Syt ifa fean=d
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