[LEAFLET] — EMPLOYERS GUIDELINE ON PAYMENT OF SALARY, WORKING HOURS AND LEAVE ENTITLEMENT IN THE PRIVATE SECTOR.

SALARY DEDUCTIONS @
No salary deductions are permitted
except in the following cases:- l '
1) Being absent from work;
2) D. ge or loss of pany goods/
money;

3) The cost of food supplied by the

employer at the request of the
employee; EMPLOY ;’IOEON9T ORDER
4) Accommodation: EMAIL ADDRESS
5) Any amenities and services provided led@buruh.gev.kbn
by the employer; WwW! WEBSITE
6) TAP & SCP Contribution; R et abeur.gev.bry
HOTLINE

7) Retirement scheme or savings fund or

other scheme established; LA 14N

(Working Hours)

8) Payment to any registered co- “67% 720 B98O
operative society; and (After warking hours)

9) Any other deductions approved by
the Minister. JABATAN BURUH
Jalan Dewan Maljlis EMPLOYERS GUIDELINE ON
Bandar Seri Begawan, BS3910 WORKING HOURS AND
Negara Brunei Darussalam PAYMENT OF SA| IN THE
PRIVATE SECTOR

a
WORKING HOURS REST DAY - SECTION 63 PAYMENT OF SALARY
SECTION 65 - For a non-shift worker, the An employee is entitled to 1 rest day each No salary period shall exceed one month.
hours of work shall not be more than 8 week. The rest day shall be on a Sunday or
hours a day or more than 44 hours a week. any other day as scheduled and informed SECTION 39 - All salary other than overtime
BV an emplovar befora the beginning of payment must be paid within 7 days after the
end of salary period. Salary for overtime
For a shift worker, the hours of work shall each month, must be paid within 14 days after the end of
not be more than an average of 44 hours a the salary period.
week over any continuous period of 3 PUBLIC HOLIDAYS
weeks subject to a maximum of 12 hours a Payment of salary shall be made on a working
day. An employee is entitled to 11 days public day and during working hours at the place of
holidays in a year:- work or at any other place agreed to
All work in excess of the above hours shall 1) 1st January betwsen the smploysrandithe empicyes.
be considered as overtime work 2) First Day of Hijrah
3) Chinese New Year
In the case of shift worker, he/she is NOT 4) 23rd February (Brunei's National Day)
allowed to work for more than 12 hours a 5) Maulud Prophet Muhammad's Birthday < )
day under any circumstances. 6) 15th July (His Majesty's Sultan and Yang >
Di-Pertuan's Birthday) e

7) First Day of Ramadhan

OVERTIME 8) Anniversary of the Revelation of Quran
9) Hari Raya Aidilfitri
Overtime has to be paid if the employee is 10)Hari Raya Aidiladha 4

required to work beyond his/her 11)25th December (Christmas Day)
contractual hours of work.
The formula for overtime:-

Any employer who fails to provide a

st day is Any employer who fails to pay the salary

Hourly Basic Rate of Pay X 1.5 X No. of Hours guilty of an offence and liable on conviction to of an employee in accordance with the
Overtime Worked afine not exceeding BND$800.00, and for a provisions of this Part is guilty of an
second or subsequent offence to a fine not offence and liable on conviction to a fine
An employee Is permitted to work up to a exceeding BND$1,600.00, imprisonment for not exceeding BND$3,000.00,
limit of 72 hours of overtime in a month. aterm not exceeding one year or both. imprisonment for a term not exceeding

one year or both.
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WORKING HOURS

SECTION 65 - For anon-shift worker, the
hours of work shall not be more than 8
hours a day or more than 44 hours a week.

For a shift worker, the hours of work shall
not be more than an average of 44 hours
week over any continuous period of 3
weeks subject to a maximum of 12 hours a
day.

All work in excess of the above hours shall
be considered as overtime work

In the case of shift worker, he/she is NOT
allowed to work for more than 12 hours a
day under any circumstances.

OVERTIME

Qvertime has to be paid if the employee is
required to work beyond his/her
contractual hours of work.

The formula for overtime:-

Hourly Basic Rate of Pay X 1.5 X No. of Hours
Overtime Worked

An employee is permitted towork uptoa
limit of 72 hours of overtime in a month.

WORKING HOURS

SECTION 65 - For a non-shift worker, the hours of work shall
not be more than 8hours a day or more than 44 hours a
week.

For a shift worker, the hours of work shall not be more than
an average of 44 hours a week over any continuous period of
3weeks subject to a maximum of 12 hours a day.

All work in excess of the above hours shall be considered as
overtime work.

In the case of shift worker, he/she is NOT allowed to work for
more than 12 hours a day under any circumstances.

PTH FI & He

WS 65 - U R-URIG dfewdl & foe, o1 & °e
Te faq o 8 °¢ ¥ 3ifd® a1 qwdig o 44 ©c ¥ it
RI gl

T URIP HIAPdl P [o1U, HTH P U Uh I«Tg H 44
°e & 3fd § 31 781 gi, o fop 3 IwaTe & foheht
W FRER 31afd & ufa e sifiwan 12 |¢ & 31
=l

Sugad Hel ¥ 3ifd & aut Sl @i sifafvad w1
ST AT S

URie Sridd & Ama o, 39 fardt oft uffufa o
fa o 12 &2 ¥ 31 & B Pt Al TS B

OVERTIME
Overtime has to be paid if the employee is required to work
beyond his/her contractual hours of work.

The formula for overtime:-
Hourly Basic Rate of Pay X 1.5 X No. of Hours Overtime
Worked

An employee is permitted to work up to a limit of 72 hours of
overtime in a month.

3 g %

31 THY e BT YT BT USdl ¢ TfS DHAR]
DI U IEY P HTH Y T HIH DA DI A=Al
g gl
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REST DAY - SECTION 63 fasma @1 fe71 - s 63
THh HHARI UAS I8 1 3R f3a9 &1 ghaR gl

An employee is entitled to 1 rest day each week. The rest day

shall be on a Sunday or any other day as scheduled and ot o Mfaar a1 feft o= fea & =0 # feffa
REST DAY - SECTION 63 informed by an employer before the beginning of each foran S 3R UAF Aol &t BRG] T Ugd Th

month. )
Anemployeeis entitled to 1 rest day each gRT H,.j d ﬁo_CIT ST
week, The rest day shall be on a Sunday or Fﬁf\_ﬂﬁﬁ? Q-@-{ﬁ-’
any other day as scheduled and informed f ﬁ a1sf f[ 1 ﬁ f % f ﬁ
by an employer before the beginning of TP TP TPl
eachmonth. PUBLIC HOLIDAYS §PAR ¢ -
An employee is entitled to 11 days public holidays in a year:- | 1) 1 SIS
PUBLIC HOLIDAYS 1) 1st January fRSRTE T ygel
2) First Day of Hijrah 2) gl fe
An employee is entitled to 11 days public 3) Chinese New Year 3) CICIGE a'lsf
holidaysinayear- 4) 23rd February (Brunei's National Day) 4) 23 HaY @ﬁé 2l wg’m faaw)
1) 1st January 2; ﬂiﬁ'ﬁ P{:F’h&t ',V'“th?msml"t"d s B';”;day Dipertuan 5) Hielg iR HeWIS BT TG
2) First Dayof Hijrah ) uly (His Majesty's Sultan and Yang Di-Pertuan's ) ]
3) Chinese New Year Blrthday) 6)15Y ( i SORIS tlé\’rﬂ:[ il
3 4) 23rd February (Brunei's National Day) 7) First Day of Ramadhan STHfe )
5) Maulud Prophet Muhammad's Birthday 8) Anniversary of the Revelation of Quran 7) Ramadhan &1 Ugdl faq
6) 15th July (His Majesty's Sultan and Yang 9) Hari Raya Aidilfitri
Di-Pertuan’s Birthday) 10)Hari Raya Aidiladha 8) P £ qgajla‘a < Bl ke
7) First Day of Ramadhan 11)25th December (Christmas Day) 9) 8RR I Aidilfitri
8) Anniversary of the Revelation of Quran ..
9) Hari Raya Aidifitr 10) R z|q.| Aidiladha
10)Hari Raya Aidiladha 11) 25 fedR (fpamy faaw)
11)25th December (Christmas Day)
P15 Wt Pt o) & amRm™ &1 fR9 weM 1
Anyemployerwhofailstoprovidearestdayis | Any employer who fails to provide arest day is guilty ofan | & fqwpq Il % T a'-]-uﬁ- % 3R m $

guiltyof anoffenceandliable on convictionto . | offence and liable on conviction to a fine not exceeding 800.00 ¥ sifirs : T \_g’qﬁ ¥ forg
afine not exceeding BND$800.00, and for a BND$800.00, and for a second or subsequent offence to a 3 ‘ﬂ ¢ 1 67(.')? 032? 3 aiftre T& 81

second or subsequent offence to afine not fine not exceeding BND$1,600.00, imprisonment for a term ]
exceeding BND$1,600.00, imprisonment for not exceeding one year or both. qqﬁ DI ORI 9T diq ﬁ' SRTY, Th H'Gf qr1

aterm not exceeding one year or both. ¥ 3iftre T8 g1 R SREM|
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PAYMENT OF SALARY
No salary period shall exceed one month.

SECTION 39 - All salary other than overtime
payment must be paid within 7 days after the
end of salary period. Salary for overtime
must be paid within 14 days after the end of
the salary period.

Payment of salary shall be made on a working
day and during working hours at the place of
work or at any other place agreed to

between the employer and the employee.

Any employer who fails to pay the salary
of an employee in accordance with the
provisions of this Part is guilty of an
offence and liable on conviction to a fine
not exceeding BND$3,000.00,
imprisonment for a term not exceeding
one year or both.

PAYMENT OF SALARY
No salary period shall exceed one month.

SECTION 39 - All salary other than overtime payment
must be paid within 7 days after the end of salary
period. Salary for overtime must be paid within 14 days
after the end of

The salary period.

Payment of salary shall be made on a working day and
during working hours at the place of work or at any
other place agreed to between the employer and the
employee.

Any employer who fails to pay the salary of an
employee in accordance with the provisions of this Part
is guilty of an

Offence and liable on conviction to a fine not exceeding
BND$3,000.00, imprisonment for a term not exceeding
one year or both.

et BT YA
HIS I 3rafY Th AEH ¥ 3ifdre T8t grf|

YRT 39 - SffRed IHY YA & 3fcrar o= gt
3 BT YA da- 3HdfY AT g1 & 7 el &
MR oo ST =nfgu | da Srafy & JEIftd & al
14 f&l & MR sifafvead Tog & T aa4 &1 Y
fopar ST =l

a1 &1 YIaH S Gad W IR 1 R W Al
fpal) 3 WM WR FAAedT 3R HHIRI & o9 Jgafd
& g o SE |

fasft ot Pt <t 39 WRT & Uy F
ITUR # TP FHAR! & da- &1 YIaH & |
fwa wga1 3 @ &1 Qi § dieasSt $ 3,000.00
A ofts F FuR B o w3k
Iell, T a¥ a1 @ ¥ oifte T8 g1 W
HRIEN|
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SALARY DEDUCTIONS

No salary deductions are permitted
except in the following cases:-

1) Being absent from work;

2) Damage or loss of company goods/
money;

3) The cost of food supplied by the
employer at the request of the
employee;

4) Accommodation;

5) Any amenities and services provided
by the employer;

6) TAP & SCP Contribution;

7) Retirement scheme or savings fund or
other scheme established;

8) Payment to any registered co-
operative society; and

9) Any other deductions approved by
the Minister.

SALARY DEDUCTIONS

No salary deductions are permitted except in the following

cases:-
1) Being absent from work;
2) Damage or loss of company goods/money;

3) The cost of food supplied by the employer at the request

of the employee;

4) Accommodation;

5) Any amenities and services provided by the employer;
6) TAP & SCP Contribution;

7) Retirement scheme or savings fund or other scheme
established;

8) Payment to any registered cooperative society; and
9) Any other deductions approved by the Minister.

It ¥ Yaftra fesamA (@dq Faidh)

fafafad Al & SISHR BIs Ia- Herdl Bt
AT 8T & -

1) S F HTURIT &,

2) HU & I / 49 Bt aifa a1 g1;

3) HHAR & IFRIY R aaar gRr emyfef fpw Mo
WIS &t dNT;

4) fars;

5) e gRI UaM &1 718 &8 1 AU 3R Jarg;
6) TU 3R THHdt aRTe;

7) SarAgiy AT a1 ad (AT a1 3= JioHn AU,
8) fordit off USiipd Heb R AT &Y YT, qar

9) "3 ERT SiFAIEd Bl 3 Hekdl|

C
M

P EMAIL ADDRESS
LMl nic.buruh@buruh.gov.bn
led@buruh.gov.bn

wow. WEBSITE
k' www._labour.gov.bn

HOTLINE

+673 238 1848
(Working Hours)

+673 729 8989
(After working hours)

JABATAN BURUH
Jalan Dewan Majlis
Bandar Seri Begawan, BS3910
Negara Brunei Darussalam

EMAIL ADDRESS
info.buruh@buruh.gov.bn

EEGRGI

info.buruh@buruh.gov.bn

WEBSITE
www.labour.gov.bn

deTSe

www.labour.gov.bn

HOTLINE
+6732381848 (Working Hours)

1Y)

HESIER]
+6732381848 (BT & ©e)

WHATSAPP
+6737298989 (After Working Hours)

WHATSAPP
+6737298989 (@fdbT 3o & dTe)

JABATAN BURUH

Jalan Dewan Maijlis

Bandar Seri Begawan, BS3910
Negara Brunei Darussalam

As it is. No need for translation.
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